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NEIGHBORHOOS COUNCIL
HVENT APPROVAL REQUEST FORM

Offlce of the City Clerk - hleiEhhorhosd Council Funding Progranl

200 N, spring Street, Rm 224, Los Angeies. CA 90$,i2 . {?13} 978.1Css or-trnii-Free 3',i.1

E-mail:..,illr{.ril:",1:.r,i"l.ri;lt': jt,l,ll:,i,,.ir",ti.ir..,.::';":,,i t :':'-::.'r. .... . .- - '

[vents are great oppCIrtunities for frieighborhood councils io intpraet with their stakeholders. There are, however' liability and

permrttinE issr"ies rlat rnu$t lre hanoreci prroi to th* event. Tne cmce of the cily ctet'k' Administrative $ervic*s Division'

NC Funding proEram section must approve all Neighir*rhr:od bouncrt sponso;ed events before any payrnents can be

processed 
rn rnrt crrhmit this fr prior to ysur event. Missing or incomplets required

Ff*ii" ."*plete, slgn, and submit this form at least 30 dav$

information or documents will delay review' 
^ 

l

Nerghtro.hooo Councit 
--- -}@

The Neighborhood Cnuncil is the $ Main Sponsoi' or , r Co-sponsor f*r the event

C en rq"r*tea._ee

Contaci

Phone:

_{pu,*o* N,e,ll.i+ Lri80Fi1 -" - " " -- r ^- ,;
?rrb ?&{.?# eO - ,r*air

Event lnf*rrmatig&

Event Tiile and D*scriPtion

Co-sponsor iif eipPiicabiei.- V&
Contact Ferson

I)hnno Frnail

tJ.ltH Tinre Frame

Venue lrlame

Venue Address

Contact Person

AJA

Phone {ry pfr*il I e, [ArHb.A/:(f
ple*se note: lf lhe venue foi" the event is ai a City or public f*cility, *.g. park, schcol, the venu* ap6:ravai may be easier

and ai iitile cr nc *ost ii the venus for the event i$ n*t a City facility, a sep*rate contract may be needed and can iake up

to 60 rlays to comPiete.

fiterghbartuod Co_Uncti signed by Treas,rrer, Znd Signer or Eveni Charr

ii Boardj\cttgn R*quest iBAe i f,orryr - C,:inpieted and signed by Treasurer and 2nd Sig*er. or Alternate Signer

u/ileml4e$ AqlAtte{ T*ial h,udget with funding categories 1food, entertainn:ent, fly*rs, perrnits etc } and

with specific vendors if avaiiabie.

tf a bank card credit lirnk increase wili he necessary to pay for expenditures {or this event, please cnntact y*ur

Funding Frogram R*presentetive ts subrnit a request to imcrease appticable iirnits'

S{:fird- l4uruL, A @S+,r"
f

st. ri*mber of attendees ,-b*N*-Event Budget: 53O ef:? - '
') t ul<-

Narr, 1c6 toq/?i/20r8i



The City *f Los Angeles provides lrtreighbcrhaad Council* with event liabitity csvera$e in the amsunt of $5 rnillion" Depending
cn the type cf evsnt, there rnay be addiiional permits and liability iss*ec that rnust be addressed prior to the event, or th*
Neighborhood C*un*iiwill be liable for any penalties *r injuries irrcuned at the event. There may be fees attaehed t* obtaining
pernriis and additionat tiabllity so please budget acccrdingly tt nray be easier to partner wtth the City family or a communitir
based orqanization or even hire an event planner {will require a eontract prep*red by the Departrnenti $s that they can
obtainlhandle the neces$ary pennjts and liability issu*s instead. The following rnusi be obtained and submitt*d PRIOR
TO THH EVEnlT if they are applicableto ynurevent:

ff FOO$ is being pur*hasedfprovidedldistrib&tedleerved ct yourr event, ys$ rnay be required to obtain the fotlowing
FERMITS:
n LA County Fublic l{ealth Department Pern'rits * Con"rmurnity Event Organlzer and Ternporary Fo*d Facility p*rmits may

lre requlred. Permit tees rnay be wsived by thc Caunty if request*d.
n LA Fire Department* Permit n:ay be nece$sary f*r ten:porary structures setup to preplcook/eerve food.

CERTIFICATES OF INSURANCE, SERVICE AGREEMENTS, andlor FACILITY USE PERMITS from Vendors providing
the foilowing type$ of servi*es" lnsurance Certificates need to li*t the "City *f t-os Angeles" as Additicnal lnsured.
: Jumpers/Bouncers (lnflatables) - City Risk Management may need to review

r: Garnes (*.g. dunk iank, other carnivel siyle games. video game hus)
n Fo*d {pur*hased, prcvided. distributed and/ar served}
r: Entertainer* {e.9. *Js, musieians, fac* painting, ba}laon arti$t$, etc.}
r-, Equipment Rental$ {e.9" perf*rn:ing stage, mech*nicai rides, canopie*}
i: Event V*nu*g {e.9. school audit*riurns, private theater* *;rd halls, parks, atreet b}*ck, etc.}

tf RENTINS a vehicle or truck to transptrt avent rnaterials;
i: Renting and driving of vehi*t*/tru*k mu$t be by a bcard mernber
n Aciditionat l*surance uffered by the rentaf r*mBany rnust be p*rchas*d in full

AODITIONAt PERMTT$ r*ay be required if tkc event has:
; Sver 500 attendees, which nray requir* LAFS presence - LAP[] $pecial Hvents
i: $treet cl*sures for block parties - Bureau of $treet $ervices or LAilOT f*r larger street *loeure$, 6uch as a parade

ir Tents/canopie$ iarger than 450 square fe*t or stages/platfoffils more than 30 inches above grade - Bullding and $afety

SONTACT INFORMATION for pos*ible perrnits:
* $treet Marnrenance _ (?1 : $41_?p9$ * LAPS _ {213} 4S6:S41S
r Buiiding and $*fety - {213) 482:0387 r LAF* * {?ll3}..9-?8. S{0-
r LADOT {Traffi* Officers} - i3?"3} PX3465? o $anitation - {?1S} 48$-3.6J?
r LADOT {$igns} - t?]3} 4A$*2gB * $treet $ervices -http,llb$spfrrT}ils"lEgity.ofqlsqevetld
rLADoT{Specia[operations).t3?3t224.21?4eLACountyFubircHea|thDept-@
r Risk Managenreni - #-1S) ZS-J{T5

D*cur*ents to b* submitted to NS Fundi*g Frogramr and fll*d for you rec<xds:
Signed by Treasurer, ?"d $ign*r, fvani Chair.

r Spqf$ 4otjsq Se$iftqetiol, (ff&$) Fqrrn * C*rhplet*d and signed by Treasurer and Zr*d $igner, or A.iternate Signer
Finalt*tatbudgetwitl"lft,rndingcat*Eoriesandsp*cificvend0rs^

q,&endor lnvoices and ServiceiFacility Use Agreements

srCopies of lnsuranc* Certiflcates
r: *apie* of Ferr*its
n Proef cf $pon*otships {e.S. event flyers, webpage *+py, et*"i
r:: W-9 (for 10$$ lndividuaiservices {if *pplicabte)

I have rcad and understand tlre requirernents set forth in this doc{.Jnnent snd agree to tomply with the required paperwork

ifi - -!-L+.- ?_o'zc>

Print Nanre

Hm*il

Fsr Staff Use *nly:

ReviewerE Signatures:

fteviewrrs NerYresi

I "' t evel

l"'i l-evel

2"d l-ev*l

?nd l-eve$

il Appr*ved tl Senied

NCFP LS6 {0$l?112S3$}



Budget for Pinewood Elementary School Mural

Paint $2350'00

Misc (brushes, buckets, cleaning materials) $300.00

Liability lnsurance (LAUSD mandate) $350'00

Total Budget of $3000-00



Event Precautions during Covid-l9 Plan

The Beautification Committee will implement Outdoor Safe social distancing protocols during the event

dates in guidance with the City of Los Angeles.

Painting of the mural will be done by sections already sketch in and by 6 feet apart social distancing with

PPE masks.

The project is set to take 6 months to a year to paint. This will be done on scheduled days with a

maximum of 6- L0 committee members and community volunteers.





ATTACHMENT A
LO3 ANGELES UNNTIED $CHOOL DI$TRICT

REAUE$T FOR FACILITIES U$E

ge,qups$$frl{r,$fbEr,sqqitsdno{afertftar?,58q$inessdavs&S{org,0t*Jt?pld6v {Yfl#rreq{{Pst'sdq;$,€.

[. APPLICAI'ITIHFORMAT&fi Date:
Pleaee indicate y$ur orgeniaation type below and fill in the reqtrir*d applicant information,

tr, $cHoaL WHERE EYH!I1'ASTY!{Y WtL& I&$E ?l-&€E:

a. 1st choiCg Finewood Avsnue f;lementary Sc&ool SchoolC*nia*t & Titl*:

Schcole*ntact & Title:

James Lee, Principal

b. 2nd thtiee* nte

{"?d choiee requlred only i{ applying {or * recreational pern-rit.}

fu. EYEN,T{A6IwTTY_sg$enlPTrcr{

{a!,Pte*ae nrark An l'X" jn ttre columns to thp riph} to in{iqa& y,pur rpqsqnqes lq the oue*Jionp
1. !1AIl this eveRt occur during school haurs?

2" \Mllany District or $tudent Body funds he us*d?

3, \#i!t y*u eharge for the sale cf pr*ducts *r fees far *ervlces?
lf YEg, how mueh per person? $ Perday$- Ferweek$

Witl any fces, admis*ions or donaiions b* charged *r collceted for this event/activity?

It YE$, haw much per perscn? $
Wh*t are funds used for?

1*f 3

L0$AHSHLSStINIFIESS*HOSLST$TRfCT SSBS.EeaudryAve*u*;letFlcsrLA,eA 90017
Sc*niEmaii to: !s****tu"lj;j:&ieu!*a}*:

rOR LAU$D SCHOOLS OR OfHeE$, pROp 39ICS-LSGATEfi SHAHTERS {only}:

ffi fnuSn $chaol orAffiliated Cha*er
[f *USn Board Menrher or Oistrict Off,*es

$chooffOffiee lrlarne: Pinewood Avenile Elernentary S*hofil

fJ Prop 391Co-Located Charter Sehosl

Maifing Addressr 101 1"t $ilverton Avenue, Tujunga, eA S1042

LAU$CI eontact Person:

Fhcne: {818} 353-2515

Eqnail; itl8871@lau*d.nel

llll this evsnUactivW he co-sponssred by other *rganizations? [3 YE$ [J t*O
Piease list additional sponsors irere:

OTHEA APPLTSANT$: The applica*le processing fee (rncney'crd*r ur ca*hiertheck onty)
is required to be tubmittsd with each applicatio*

civic or $ervice Graup or one of the fotiowins groups: 
' 
. 

fifi**ffiXli $Xfi?T;i_:1ff"[[]**l1;_r"
Other Schools or Privat* Schaals il pf* 1 FTO I Buoster I lndividua]
Public or G*vernrnental Ageney n R*ligi*us $rganieaiicn [f Company I Corporation
Neighbarhood Cnuncit
Off-$eason Goach

f, t*on-profit wth 501{cX3} {Number#-}
il Ctirer {dsssribe}

Organization l'lame or Appli*ant: $i-r*land-Tuiunga illsighhsrhood Co$ncii Beautificatim C{}r*fiittee

il
nU
G,X
n'

$ltert Addrs$$, City, Slaie a'td Ap Code

Jemes Lee

f 818 l 3s3-3179

l$ailins Address: llt1-Ieotlliliqryq., {]Ql, ruiulgq, QA l1g0.e
Strtrt Addr6s$, Ctty, Sir(* and Sifi

Ccnt*ct PerSOn: Nelly Luboff

Drivar Lioense or lS#

Phqne: { 818 }

Cell: {s1B },489*SS*#

$tate where lieanse/l$ rrvas issued?

Wehsite: www.$tnc.org

Fax:

Ernail: *efiylubo{t@yahoo.com

YE$ fto
r1l-l txl

L,I il
r--1LJ m

rev &.1S-17



Describe intended event, program or u$s in detait {Use separate sheet if necessary.} Pleese attach corroborating
information such as copy of flyer or advertising, list artivities, detailed agenda or schedule and event itinerary"
T{:e Sunland-Tujunga Neiqhborhood Councii Beautrlication Commitlee, in partnership with Pinewoorl Elementary Schoo!. i$ installing a rnural

9n3,walE;ntg f_q9.y.ggqly9!qg The preparatian for the milral ha$ been complet€d and funded by i-oca! ?iiqicJ Norttleggl, Tht qequ!{lcg loll

-c:!]ryIlgg 
3Eg pgpqsep,tojlllell]jg[qrtta nglve piq,]lq qi the 200 fgll*llns murql -t.;.,

(b) \,4/iil any of the items or categorles below he a part of thc intended event? {Check ail activities appiicat}le to your event.i

ff, Animais il 880 f, Firew*rks il Fundraiser I FestivailFairiCarnival f] lnftatableslJumpers
f CfritOcare/Enrichment fJ Culturatactivities f Retigious services lI Concertiperformances
il Recreationalsp*rts t Reareaiional camplclinic fl Summerlwinter/sprrng camp
U Beautification Event (i.e. gardenins. tree pianting, murals or painting, carnpus clean'up)

[] Meetings - Check Sne: 
--* 

Open to the Public Closed to the Public or by invitation only
Tcpic to tie c0vered

iclWiltthere be food I food concessions ai event? il VeS ffiruo
fJ rood Truckslf YES, I Pre-packaged food il Cater,ng

fI Otrer iexplain)

l\r. REQUESTEO DATElgLlTlUE{gl: You may attach additional sheet* if necessary

Date{s}.

Date(s).

Date(s)

Rehearsal

Set-up

Tear-ciown

i

l

1

I

f] Cateteria Dining Area anly
nunlirer of classroorns

fl Muttrpurpose Room

Specily days o{ use
only Monda

Field

V" ATTENDAIICE:. Participantsi$peptatprs:
(ai Number of participanis -{- .'* - (b} I'lumber of spectaiors

ici Wilt rninors (individuais under the age of 18 years oldi be participating in this event? [] ves ffiNO
(d) \rfhat percentage of partioipants live withrn hounelaries of l-AtiSD?

Yorrth Group Applica$to Qnlv:
@) lJaB the appiiCant subrnitted, alnng with this appiication, a li{-af the group's representatives who will be on site

during meetings, an this can"rpus(eslt ff VeS [J t-tO

{b} T-he Appticani understands and agrees that the youth group ancl its r*presentative$ are not authorized to access

the faciiity notecl in this application Out not authorized to access any other areas ol the campus- [ YES [J t*tO

u. REaUEETEg-rACltlflEg"
Cheek altfacilities io be used:

lndoor Facilities:
fl Auditorlum t_J

Lf
Classr*onrs
Library

Recreational Faeilities :

I Gymnasium
tCheck appropriate sohaollgym size if 'apphoable)

il Ottrer (pbase specify)

Faotba{l Fieid
Swimming Pool

Middle $choolGym
High $chootGynr. I Smatl il Large

ti
il

u
u

LJ $occer i-rels
il Baseball,r$oftbal!

fl Tennis Courts fl Track
Ijiamond fl ott]er

0utdoor or Other Facilities:
f] Outdoor Lunch Area f Ptaygroundltslacktop ff Qr:au

G Ottref &e extelior waii alonq Ptnewec.d Avenue,, . ,

lofJ

LOS ANGELES UNtFtrD SCI-IOOL DiSTRIC] 333 S. Beaudry Avenue, ',lst Floof LA. CA 9001;
ScaniEnrail to r.,,. :',. . :,,-.., t:j:'::;r,j.r-r, r*v 8.18.17



Vll. ParkinqlParkinq Operationq;
FOTEi Availability;ttaiiing or s,ufficient parking to aeccrnm*d*t* your use during any evenl is not guaranteed and is at thc

diseretion o:f the schsul *r Dictrict office"

{a} Check att areas io be used for parking: E Street Parking f} Parking Lot [J F]ayground I Blacktop
i. Parking will be (check onei: t *fLF PAftKING {no palkirrg operator}

il pnnffitc opERAToR/vALET eCIilaPANY
ii. lf the applica*t is nat a parking op*r*tor, please provide the name of th* cornpany providing servic*s

her*:-{N0TE:Parkingspe{ats'willalsEbeIequiIedi*pr$Yidsin*urance"}
iii"WitlshuttleservffiilttosperatorName{ifdifferentfromabov€}:-

ibi Nurnber of cars anticipated?
{c} Willa fee be charged to park? n YH$ il xg

lf YES, how much per vehicle? E Ferday$*- Perweek$

{Applisant1n,ist requs$t the use of *,rr*rture and equipment with the school adminietrator. Additio*al fees m*y be required to be paid for rental of
equiprnent and technrcal services.)

tX. lr*Furane,S Seqqi|c$sr$
EaeXtaa,tment B for Standard insurance Requirements whieh are subject to change. Actual insurance

requirements will be determined by the nature and scope of your event or activity.

By signing bef*w, the Principaf, Admini*trator or appticant represents that ihe information provided in this Requesl for
Fafilitieg Use is tr*e and corr€ot. Misstater&ents, rnisrepresentatlons or omis$ions may eau$e caneellation, d*lay cr
refusal of this facilities {.rse request.

FOn LAU$S Schooll0fft**IProP 3$l
So-located Charters events

FOR OTHER APFLICANT $IGI{ATUftE:

$;Sn6t$r€ and Date

PRTNT NAME and TITLE (if appltcable)PRTNT NAME and TTTLE

Name cf $chool sr offic.€

Fonratd your ror&pteted Requcst for F*eilities Use form as follows:

$c.S, $rd *qA!} tq: &gdi,&ss":ug*ffikryS$**{
sa

ilFi!. qr vr{,alh:in app;litation t0:
Loe Angeles Unified $ehool District

Fernit fifflee
333 S Beaudry Avenue, 1st Floor

Los Angefes, CA S0017
Business Hours: 7:Sfianr to 4:SSpm

Shoutd you have eny questions, pleas* contaet:

Name of Organizaiion

Lr* Angeles Unified $chooi District Fermit Office
213-241-67*5
?13*241!6S00

PLEASE BE ASVJ$ED THAT EOifiPLET}ON OF T}IIS FSRIII! ANB'OR ACKNOWLEDGEMENT OT RECEIPT OF THI$ NESUEST
FOR FACILITIES tJSE DOES NOT CONSTITUTE APPROVAL OR PERMISSION TO MOVE FORWARD WITH YOUR U$E.

After the initial review of this completed R*quest fcr Facilities Use form, your request wilt be forwarded to
the Divisian cf Risk Ma*ag*nrent or LAU$D Perrnit Sffice f*r further handling.

Additional documents and fee* may be required by these affices prior to forrnal approval of your request.

3of3

L0$ ANGf;i-E$ UNIFIE* sCl-'fOOL DiSTRICT 333 S" E*audry Av6nr.r€; 1st Floor Ll\, CA SS+{7
ScAnr E rna iI to : I 1r ;. iI \' " s:. 

" 
ni.r:rli.,i s:j. .,**1 rev 8,18.'i7


