
City of Los Angeles - Office of the City Clerk
Neighborhood Council Funding Program

Encumbranee Request Form - Fiscal Year 2019-2020

Neighborhood Council: SUNLAND TUJUNGA

To encumber NC funds, please provide the following information and follow the instructions below:
Vendor Name Purpose of the encumbered funds Amount

US STORAGE
1.

2 Storage units to hold all of STNC Equipment,
furniture, supplies, and files. July 2020-July 2A21 $449
monthlv.

5388.00
WEB CORNER

2.
$150.00 Monthly Maintenance ficr STNC web
development for stnc.org 1800.00

US POSTAL SERVICE
3.

12 month P.O. Box 635 rentalfor STNC mail.

326.00
4.

License for STNG Virtual Meetings
146.23

5.

6.

7.

8.

9.

10.

Total 7660.23

BOARD AFFIRMATION:
THE NC BOARD AFFIRMS THAT SERVICESIPROJECTS RELATED TO THE ENCUMBRAI{CES LISTED
ABOVE ARE INTENDED TO BE IN PLACE THIS CURRENT FISCAL YEAR OR HAVE BEEN AGREED UPON
WITH THE VENDOR TO BEGIN WITHIN A REASONABLE TIME PERIOD DEPENDING ON COVID-19 PUBLIC
HEALTH CIRCUMSTANCES.

Sandy Capps
NC President or Treasurer Name $ignature Date

lnstructions:
No later than Tuesday, June 30, 2020, please submit the following via email to ClErk.LlCFurulinqj@lAqily.qq:

1. Encumbrance Request Form, completed and signed
2. Payment request document from vendors listed, i.e., invoice, estimate, completed NPG application, etc.
3. The Board Action Gertification (BAC) Form approving the Encumbrance Request Form
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From: La Crescenta
Sent: Wednesday, May 2Q 2020 3:34 PM
To: Sandy Capps

Subject: RE: [EXernal]Re: Rental Rate Requested

Hello Sandy,

I have emailed over 2 invoices to the email on file.

The total amount for the year for unit 0358 will be $2,694.00
The total amount for the year for unit 0353 will be 52,694.00

The combined total for the year for both units will be $S,3SS.00

Any further questions or concerns

Please feel free to call or email me

Thank You,

Robert Burchfield

4454 Lowell Ave,
La Crescenta, CA 9L214

PH : (B 1 B) .9..57..:0.7.0.0.

wvrrw. US Stora geC e-n ters. c o m

Fro m : Sa n d y Ca p ps <S.?.'Ldy,pm.q @ g m etl,.c.g p_>

Sent Tuesday, May Lg,zOZA 5:21 PM
To;LilianaSanchez<.sJn9.pf.ggid_91.1.t?-q.19@gmO.il,,qq{r-':

cc:Lacrescenta<lecr.esg.e_.ry!g@.u-s.g_tp_.RBg,ng.t>

Subjecu [External]Re: Rental Rate Requested

IEXTERNALI

Hello Robert,

May we get an invoice/quote for July L,ZOIO thru June lA, ZOZI.

I believe our contract is expired June 3O 2OZO?



DETACH AND RETURN TOP PORTION WITH YOUR PAYMENT

uNrT DATE ITEM/SERVICE AMOUNT TAX DUE
0358 6lL/202A Protection Plan6lL-6/to 12.00 0.00 12.ool"/j5/t
Q358 6/1,12020 Rent 5/1-6130 2L2.5O 0.0O zLz^sa u. n l
0358 7/Ll2O20 Protection PlanT/L-7/31 12.00 0.00 ' 12.QQ

.q358. 7/l./ZazO Rent.th-7/3l 212.s0 0.00 212.s0
0358 8/L/2O2A Protection Plan 8/1-8/31 12.00 0.00 12.Q,9

9319. 8/L/20?o Rent 8/1-8131 zt?.so 0.00 ztz.sa
0358 9/L/2O2A Protection Plang/!-9ftA 12.00 0.00 12,9Q

.q35.$. elllzoza Rent 9/1-9130 2L2.So 0.00 Ztz.so
0358 7A/Y2A7O Protection Plan LA/L-IO/3L 12.00 0.00 1Z.gQ

Q35-8. tO/LlzOZo Rent 1ol1-10l31 2],,2.so 0.00 zLz.sO
0358 LL/U?.O?;O Protection Plan 1U1-1U30 12.00 0.00 12.9Q

.435.8. tt/1/202o Rent 1V1-1U30 zL2.5o 0.00 ztzsa
0358 tZltlz0z0 Protection plan LZIL-L2/31 12.00 0.00 12.00

.q35ff. L/Ll2ozL Rent L/1-1131 z!2.5a 0.00 zt 2.s0
0358 zlL/zOZt ProtectionPlan2ll-Zlt} 12.00 0.00 L2.00

-495.8 2/1/2ozt Rentz/t-Zl28 zlz.s0 0.00 ztz.sO
0358 3/L/aOZL protection plan 3/t-3l31 12.00 0.0O 12.8Q

8959. 31L12CI21, Rent 3/1-3131 21250 0.00 ZtZ.Sa
0358 4/L/?O2L Protection Plan a/L-413O 12.00 0.00 12.QQ

"4358.  luzozt Rent 4/1-4130 21250 0.00 ?.Lz.so

BSI9 12/L/2o2a RentL?/t-L2/31 2L2.so
0358 UL|IOZL Protection PlanUL-L/ZI

0.00 2L2.50
12.00 0.00 12.00

12.p9

12.9Q

03s8 511"/2AA Protection PlanS/L-S/3l 12.00 0.00

Q3I9. sllzazl nent 5/1-5131 2L2.50 0.00 Z]'z.so
0358 6/tl20?:. Protection Plan 6/L-6/30 12.00 0.00
.q35_8. 6/U2o21 Rent 6/1.-6130 2L2.5o 0.00 ztZ.SO

Subtotal 2,918.50
Taxes 0.00
BalanceDue ,}*LE.SA J@f/,gg X

Please remit the total due amount of 2,918.50 to the above address.

J
8s s#8.

REFERRALS PAY OFF!!!!! Send your friends and collect your bonus.



k/W C0*r/erc"

lnvoice
dA

BillTo

Sunlond Tujungo NC
7747 Foathill Blvd., Room 

,l01

Tujungo, CA 91042

.l9509 
Venturo Blvd.

Tozono CA 91356

1818l.345-7443

Dote lnvoice # Due Dqle

7 /1 t2020 20303 7/1/2024

Monthly Moinlenonce from Jul 2020 - Jun 2021: includes up to 1.5
hour for; phone supporl, web development requests, & websiie
odjusiments
Monthly Hosting from Jul2020 - Jun 2A21 br stnc.org
EmoilStondord Moitboxes from Jul 2a2O - Jun2O21:
'l Accounl secretory@stnc.org (included in moinlenonce)

Pleose remil poyment of your eortiest convenience.
Tolql $1,800.00

Bslqnce Due 91,s00.00



5122t2020

PREMTUM PO BOX SEnUCES @
ON-SITE PARKING AVAILABLE

What size PO Box" are you looking for? @

Size 1-XS
3" x 5.5"

3 Months

$e4.00

POBOL Find & Reserve

,...:"'""--..:i
'l

I ..- ,j

Size 2-S
5" x 5.5"

6 Months

$163.00

Hcw
"JoryeoL/

..--:''' -' -'-''-' ::i

i:
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Size 3-M
5.5" x 1'l "

What type of payment term works for you?

NOTE: A S-month payment term requires enrolling in automatic renewals (No opt out). However,
if you choose a 6- or 12-month term, you can opt out of automatic renewals.

Please select your payment term

Prices displayed do not reflect potential one-time key deposit.
3-month boxes will automatically bb signed up for automatic renewal. lf you choose a 6 or 12-month term, you can opt-out of automatic
renewal. You must be '18 years old to open a PO Box online. lf you're under 1 B, please visit your nearest Post Office.

Reserve Now

You will be temporarily redirected until you are logged into your USPS account.

You must be 18 years old to open a PO Box online. If you're under 18, please visit your nearest Post Office.

Can't find what you're looking for?
Check out our Support section to find answers to your pO Box questions.

Get Support (https://faq.usps.com/s/article/PO-Box-The-Basics#refund)

l1
oo
o-(r
0)o

12 Months

$seo.o0

https://poboxes.usps. com/findBox.html?q=91 042
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From: CindyCleghom
Sent Friday, May22,ZO204:32 pM
To: SandyCapps
Subiec* Re:

1.sekct a plan

Pro'

Jau/-za-t
&/A*t/rrae-

Monthly

$14.99
lmo/host

err+.1fr^-rh1'

A Fast (nr qsw ,-llirilcc rcrtir'gs
i.rch ra.eet:ne s\tppot& up to 10S parti{ipafirs.
qmstr*fisl Coftiact Sal.i.

1 + host

^-.
A*nu:r!

$12.49
ftmlM

i14$ 9(t &ltep arrucjlr

#46 13

Hi $andy,

Attached is a snapshot of the pricing for a Zoom account at $te.gg per month. Also shows the annual at
$149.90.

Thank you,

*Cindy

rcCXTl sol{j;'ti}t\ti - ri-A\ss.piiii,}i{r rohifteliarfs ]otr


